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Patient Visit Checklist  
California COVID-19 Vaccination Program 

 

Vaccinate every eligible person! Incorporate these steps into your protocols to ensure patients are informed 
of COVID-19 products administered and leave with proof of vaccination and the next appointments scheduled.  

Patient Care 
□ Screen patient for contraindications & precautions; review age and medical & immunization history. 
□ Determine eligibility (see chart) for primary series and additional primary or booster doses and follow 

CDC guidance for additional dosing for moderately to severely immunocompromised people 
□ Strongly recommend COVID-19 and flu vaccines if eligible; address gaps in routine immunizations. 
□ If patient is anxious, try using these tips to ease anxiety during vaccination. 

Administration 
□ Prepare and administer vaccines (see checklist) per EUA Fact Sheets by product and CDC guidance.  
□ Read vial label carefully. Vaccines for primary and booster doses may have similar cap colors. 
□ If coadministering COVID-19 with other vaccines, prepare one vaccine at a time, and label and organize 

syringes to prevent mix ups.  
□ Distribute EUA Fact Sheet for Recipients (paper or electronic) BEFORE administration. 
□ Observe recipient for 15 minutes (for history of allergic reactions or contraindications, monitor for 30 

minutes and respond to potential anaphylaxis).  
□ Report any moderate and severe adverse events to VAERS. 
□ Complete CDC Vaccination Record Card for primary series and update for additional/booster doses. 
□ Schedule next appointment (primary series or additional/booster doses) before patient leaves. 
□ Recommend v-safe (for check-in and 2nd-dose reminder) and Digital COVID-19 Vaccination Record. 
□ Report administration data daily using My Turn or EHR/EMR connected to CAIR (CAIR2/RIDE); request 

recipient mobile number and email required for digital vaccination record.  
□ Dispose of residual vaccine/diluent per practice protocols and report wastage or expired vaccine. 
□ Administer vaccine at no out-of-pocket cost to the recipient; refer to CMA’s Reimbursement Guide. 
□ Inform recipients of any administration errors and respond following this guidance.  

 

Digital Vaccine Record 

Need proof of vaccination? The 
portal generates a QR code and 
digital copy of patient COVID-19 
Vaccination Record. 

Recipient mobile phone and email 
are required to successfully match 
to administration data in CAIR. (see 
Health Officer Order.) 

 

https://eziz.org/assets/docs/COVID19/IMM-1396.pdf
https://eziz.org/assets/docs/COVID19/IMM-1401.pdf
https://eziz.org/assets/docs/COVID19/IMM-1411.pdf
https://www.fda.gov/emergency-preparedness-and-response/coronavirus-disease-2019-covid-19/covid-19-vaccines
https://eziz.org/assets/docs/COVID19/IMM-1389.pdf
https://www.cdc.gov/vaccines/covid-19/eua/index.html
https://www.cdc.gov/vaccines/covid-19/downloads/recognizing-responding-to-anaphylaxis-508.pdf
https://vaers.hhs.gov/reportevent.html
https://vsafe.cdc.gov/
https://myvaccinerecord.cdph.ca.gov/
https://eziz.org/assets/docs/COVID19/IMM-1347.pdf
https://www.cmadocs.org/Portals/CMA/files/public/CMA%20COVID-19%20Vaccine%20Reimbursement%20Summary.pdf
https://eziz.org/assets/docs/COVID19/IMM-1426.pdf
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/Order-of-the-State-Public-Health-Officer-Requirement-COVID-immunization-provider-request-patient-email-mobile-for-registry.aspx
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/Order-of-the-State-Public-Health-Officer-Requirement-COVID-immunization-provider-request-patient-email-mobile-for-registry.aspx
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/Order-of-the-State-Public-Health-Officer-Requirement-COVID-immunization-provider-request-patient-email-mobile-for-registry.aspx

